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U.S. Senate Procedure Guide 
Berkeley Model United Nations 

65th Session 
 

Dear Senators, 
 
With BMUN fast approaching, we wanted to provide an overview of how procedure will work 
within our committee. For the most part, our procedure will be very similar to that in a regular 
MUN committee. However, below you will find a guide to some changes we have made in order 
to better capture the spirit of the U.S. Senate with our simulation. Any aspects of procedure not 
mentioned here will remain identical to standard MUN procedure. Please do not hesitate to 
reach out to us with any questions that you may have.  
 
1. Opening Committee 
 
Opening Committee will follow the standard procedure used throughout BMUN. The rules 
regarding the quorum and roll call will remain the same as in standard committees at our 
conference. 
 

Choosing Party Leadership 
 
However, before entertaining a motion to open debate, we will entertain a motion to break into a 
party caucuses. This motion is unique to our committee and, like all other traditional caucus 
motions, the Senator who proposes it must specify a time and purpose. The first party caucus will 
be 20 minutes long and used to select a majority/minority leader and a whip. 
 
Within this caucus, candidates for these positions will give very brief speeches and the parties 
will vote for their leadership by secret ballot. If a party fails to select their leadership within the 
20 minute period, the dais will randomly select the leader and whip for that party.   
 
Majority / Minority Leaders: Throughout the weekend, the Senate majority and minority 
leaders are expected to coordinate the process of bill writing and are the only Senators who can 
motion to reset the agenda at the beginning of committee. While each leader may be involved in 
the bill writing process, we expect other Senators within the committee to be given the 
opportunity to take the lead on the writing. Instead, the majority and minority leaders should be 
active in attempting to find compromises with the other party so that a bill can achieve bipartisan 
support. 
 
Party Whips: In contrast, party whips are expected to rally votes among senators within their 
own political party. They are responsible for counting votes and making sure that a measure has 
enough support to pass. 
 
Finally, we want to emphasize that being elected to the position of whip or party leader in no 
way factors into the award process at the end of committee. Senators can stand out in many 
ways throughout committee, whether it is through their oratory on the Senate floor, their efforts 
at bipartisanship, or their role in the bill writing process. Additionally, a majority vote of the a 
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party leader or whip can be removed from their position at any time by a majority vote of their 
respective party or at the chair’s discretion. No matter what, we will also rotate new Senators 
into these roles at the start of each session. If any Senators have concerns about a fellow 
Senator abusing their leadership role, they are encouraged to communicate that to the chair at 
any time.  
 
After this election process has been completed, the majority leader will motion to open debate. 
 
2. Flow of Committee 
 

Floor Debate (Speaker’s List) 
 
After debate is opened, we will entertain requests to speak on the topics at hand. In order to 
speak, a Senator must raise their hand and wait to be recognized. The dais will keep a running 
tally of how many times a Senator has requested to speak in addition to displaying a list of all 
who have already spoken. If you feel that we have failed to recognize you, please feel free to 
send the dais a note.  
 
Once given the floor, speakers will behave in accordance to the following rules: 
 

1. Senators will be limited to a speaking time of three minutes with a double gavel tap 
when there is one minute left and a single tap when time has expired.  

• Note: We do not expect every speaker to fill this time. However, the Senate 
traditionally has no time limits for a speaker. We chose twice the normal speaking 
time at BMUN in order to balance Senate traditions with a desire to give everyone 
a chance to speak. 

2. After a speaker has yielded their time to the chair, we will entertain two comments or 
questions from Senators chosen by the chair 

3. Once this time has elapsed, the dais will select the next speaker (from the other party if 
possible) with the highest priority. 

 
Important Points and Motions 

 
Points of Order, Personal Privilege, and Inquiry: will function as they do in standard MUN 
procedure. 
 
Motion to Suspend Debate: will function in the same way as in other MUN committees. 
 
Motion to Reset the Agenda: can only be brought by the majority leader at the beginning of 
committee. Requires 50% + 1 vote to pass. 
 
Motion for a Moment of Silence: Chair’s discretion. 
 

Caucusing 
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For the U.S. Senate, we will entertain all types of caucuses you are familiar with (moderated, 
unmoderated, formal) with one addition: the party caucus. 
 
The role of a party caucus is to work together as a political party in order to facilitate the bill 
writing process and advance the party’s goals. Senators will split into different groups to 
accomplish various tasks critical to the legislative process. For example, several groups may 
volunteer to work on drafting sections of a particular bill while another group helps the party 
leader in negotiating bipartisan compromises and a final group works with the Whip to ensure 
that the entire party will support more controversial aspects of a bill.  
 
Difference Between Party/Unmoderated Caucus: Within a traditional MUN committee, the 
informal caucus is initially used to gain insight into each delegate’s position on a topic and then 
later to form working groups and draft resolutions. This will be slightly different within the 
Senate. The dais will certainly encourage informal discussions between members of both 
political parties. However, given these polarized times, we expect most of the bill writing 
process to be accomplished within a party caucus.  
 
Once both parties have completed drafts of their proposals, an unmoderated caucus may be 
called in order to merge the two drafts and achieve a bipartisan bill that can pass committee.  
 

Bill Formatting 
 

There will be no format differences between a Senate bill and a U.N. resolution. However, like 
the Security Council, Senators will be able to take direct action in operative clauses (eg. 
“Demands that” or “Requires that”). 
 
Amendments will also function in the same way as in standard MUN procedure. 
 
Though we expect political parties to be heavily involved in the bill writing process, in practice 
any group of Senators may submit a bill to the dais.  
 
3. Voting on Resolutions 
 
The process of voting on resolutions within the Senate is slightly modified from the process in a 
regular committee. After a formal caucus has presented the bills to be voted on, the following 
steps must occur to pass a bill: 
 

1. A senator must motion for cloture, ending debate. As with the actual Senate, this will 
require 60% of the vote in order to pass. There will not be two speeches for and two 
speeches against cloture.  

2. Once a motion for cloture passes, the same rules as voting bloc apply (no talking, passing 
notes, etc.) 

3. Senators will vote on bills and amendments in the same way as in a standard MUN 
committee.  

• Like in other committees, Senators may motion for a roll call vote (discretion of 
chair to approve), which will function exactly like any other MUN committee. 
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4. A simply majority is needed to pass a resolution. 
5. After voting has been completed the committee will select a rapporteur, clean up, and 

move to suspend/adjourn debate.  
 
 
 
 


